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HOW TO START

The home page is the login interface.

Log In

{) Username

If you already have your login
credentials, enter them in the
relevant fields and log in to
GREEN SPOON.

user@example.com

{) Password

Forgot your password?

If, alternatively, you do not have
your login credentials, click on the
‘Click here to register’ button and
you will be redirected to a short
Microsoft Form to complete; you

The user is hereby informed that, through the use of Green Spoon, only the
data and information entered therein and relating to the measurement of
the environmental impact and health aspects of collective catering meals
will be processed. With regard to any personal data that may be

communicated, reference is made to the Privacy Wotice available at the W|” recelve your IOgln detalls by
e ‘ .
the next working day.

New to Green Spoon? ( Click here to register )

D R
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START CALGULATING THE IMPACT OF YOUR FOOD

Once in GREEN SPOON, a very intuitive interface will open, allowing you to start using this tool.

To start an estimation, you will need

C/j greenspoon Good Food for Planet and Community | to click on the ‘new’ icon in the top
right-hand corner, indicated by the
ot = - I green arrow,
Caleulations ° | .
@ To modify a saved estimation, select
a o R it from your list and click the yellow
pencil icon. This allows you to
& Fullname Year msertmode  Estimaton name Last moifed update or modify the estimation.
B N ﬂ To delete an estimation, select it
I RN from your dashboard and click the
— e v Seie—— o ]| o ome trash icon.
[ & Edit ]‘ 5 Duplicate | You can also edit or duplicate an

estimation by clicking the
corresponding buttons located in
the same row.
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After clicking on the icon, the first data input screen of GREEN SPOON will open,

General data

Estimaions » &

General data

D O mput mode D Name D O Husriber of Schools D Veur

D O puplls: students D © N pupls/students D O ¥ puplisistudents
D M meals per year i) N meals per year D M meals per year

© N aduhts having food 0 N adults having food © H aduhts having food

GREEN SPOON provides, first, a dual mode of data entry. By choosing
kg/Year it is possible to enter the kg for each category of food
purchased during the year.

However, if food quantities data in kg/Year are not available it's
possible to enter the data in terms of Menu served.

@ 1 schoovroon
! ACHANGE

and the General Data section will appear.

The exclamation mark icon indicates
that the field is required.

e Hover over this icon for additional
info about the field

Select kg/year if you know
the amount of each type of
food that you buy every year;
Select Menu if you don't know
these quantities and enter the
data of the menu that you
serve

O © Input mode

dare i

Select

Kg/Year

Menu




4] greenspoon {f i

© % REGIONAL PRODUCE

Food specs & impact .
Estimations > Ultima menu Gennaio In the FOOd Specs & Im pa CtS o 81

section, click this icon ]:t

Food Type Total GHG tCO2e to open the Food Specs © % ORGANIC
window. These settings q B
Kg/Year 1 Standard Saved  Emitted allow you to apply
Ooesitost |57 | 0 e I gun I gus sustainability best practices @ % NATURAL PASTURE
Ourores |02 | 2 | (oo ) (oo to each food category . .
® sue o | & o] (we| (7o (you can see some
@nimaras [ | o ") (om | (om examples of best practice © % FULL ANIMAL NP

/
~

(7

here on the right).

60

Click to download an

Excel template. This allows you to easily input all
— required data and sustainability best practices for

+ ] 4 Import from xisx your simulation.
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NEED MORE HELP?

For detailed instructions on using GREEN
SPOON, feel free to download the Manual.
You can also access our support materials,
including the Glossary and the Seasonality,
Calendar, to enhance your sustainability
assessments.

Beyond the calculator, GREEN SPOON
features a dedicated Report function. This
tool allows you to compare two or more
simulations, providing a side-by-side analysis
of your sustainability impact. Note: You must
complete at least two estimations to unlock
this feature.

Calculations s T

Calculator > Estimations

& Full name Year Insert mode Estimation name Notes Last modified Actions
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